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IMogoxenue
0 OmoJIHoTEKEe
MOY «Cpennss mxojaa Ne 33»

1. O6mmue monoKeHNS

1.1 HacTosimee MOJOXEHHE PETJIAMEHTHPYET AeATenbHocTh oubmuorexku MOV «Cpenuss
mkoia Ne 33 (manee - oGpazoBaTeNbHasl OpraHU3aLus).

1.2 Hacrosee moJIoKeHHe pa3paboTaHO B COOTBETCTBHH ¢ DenepaibHBIM 3aKOHOM OT
29.12.2012 N2 273-®3 «O6 obpazoBanuu B Poccuiickoit Penepanun», IpuKkazoM MUHKYIETYpPEL
Poccum or 08.10.2012 Ne 1077 «O6 yrtBepknenuu Ilopsnka ydera HOKYMEHTOB, BXOASAINUX B
cocTaB 6ubmroTeynoro Gponaa» ¢ yuyerom mrcbMa MuHoOpasoBanus Poccun ot 23.03.2004 N2 14-
51-70/13 «O TIpumepHOM IOJNIOXKEHHH O OuONIHOTEKE 00mME0OPa30BATENBHOIO YUPEKICHUAY,
Merommyeckux pekomenanuit ®TBHY «HIIb um. KJI. Ymmackoro» ot 31.05.2017.

1.3 BubnnoTeka SBISETCS CTPYKTYPHBIM IIOJpa3JesieHueM 00pa30BaTeNbHONM OpraHM3alliH,
CO3/IaHHBIM B LEJIAX 00ECIEUeHUs IpaBa yIaCTHIKOB 00pa30BaTeIbHOIO Mpoliecca Ha OecIIaTHOe
[I0JIb30BaHKe OHOIHOTEUHO-HHPOPMAIIIOHHBIMU PECYPCAMHU.

1.4 Tlopsmok MOJNB30BaHMS HCTOYHHKAMH KH(OpPMAalUM, IEPEYEHb OCHOBHBIX YCIYr H
YCIOBHS HMX IIPEJOCTAaBICHHS ONPENENIOTCS HACTOAIIMM IIOJOKEHHEM O Oubimoreke u
IIpaBUIaMU  TI0JIb30BaHUS OHONHOTEKOH, YTBEPKICHHBIMH PYKOBOAMTENIEM 00pa3oBaTeNbHOM
OpraHu3alvH.

1.5 Opraumsaius 06CIyXKMBaHHS YIaCTHUKOB 00pa30BaTEIbHOIO IMPOLECCa IPOM3BOJUTCSA B
COOTBETCTBMM C TIIpaBHJIaMH TEXHHUKH O€30IIaCHOCTH U IPOTHUBONOXKAPHBIMH, CaHHUTApPHO-
THTHEHHYECKUMU TPeOOBaHUIMH.

2. lean, 3aga4un, yHknuu 6ubd1H0TEeKH

2.1. Ilenu GHOMMOTEKH COOTBETCTBYIOT LENIAM 00pa30BaTEIbHON OPraHM3alliy ¥ BKJIFOYAIOT
B cebs B TOM umcie: GopMHpoBaHHe OOIIEH KyIbTYphl JMYHOCTH OOYdYaroIMXCs Ha OCHOBE
yCBOEHHS 00s3aTeIbHOr0 MHHHMyMa COJEp)KaHHS 0O0IeoOpa3oBaTeNbHBIX IIPOrpaMM, HX
aflanTanys K XHW3HM B OOIIECTBE, CO3aHUE OCHOBHI JUUIsl OCO3HAHHOTO BBIOOpA U IMOCIEXYIOLIErO
OCBOEHHSI MPOGECCHOHANTBHBIX 00pa30BaTeNbHBIX IPOrpaMM, BOCIHTAHHE Ipa’kKIaHCTBEHHOCTH,
TPYIOJIIOOHsI, YBaXK€HHs K IpaBaM H CBoOOZaM 4YeloBeKa, JIIOOBH K OKpY)Karolled IpHpOJe,
Poaune, ceMbe, (OpMHpPOBaHKE 30POBOr0 00pa3a )KU3HU.

2.2. 3amayamu OHOIMOTEKHN 00pa30BaTENbHOM OpraHU3alluy SBIISIOTCS:

- obecreueHHe YYaCTHHKOB 0O0pa30BaTeNBHOrO IIpoIlecca MAOCTYIOM K HH(QOpMAIuH,
3HaHWAM, HIESIM, KyJIbTYPHBIM IIEHHOCTSM IIOCPEACTBOM HCIIOJIB30BaHMsA OMOIMOTEUHO-
HH()OPMAIMOHHBIX PECYpPCOB 00pa3oBaTEIbHOM OpraHU3aluH,

- NIpUBJEYEHHE OOYJAIOIUXCS K CHCTEMAaTHYECKOMY YTEHHIO y4eOHOMH, Xyd0)KEeCTBEHHOH,
HAyYHO-TIOIYJIIPHOM JTUTEpaTyphI;

- COJIEHCTBHE Pa3BUTHIO T03HABATEIBHBIX HHTEPECOB H CIIOCOOHOCTEH 00yJaromuxcs;

- 00y4eHHe 0CHOBaM OHOIOTeUHO-OubIHorpaguieckon rpaMOTHOCTH;



- cojielicTBHE NearornyeckKiM pabOTHHKAM B o0ope Hay4HO-METOUYECKOH TUTEPaTyPhL,
nHGOPMUPOBAHHE O HOBBIX IIOCTYILICHHUAX B OubnHoTeuHbIA QOHL:

- COBEpUICHCTBOBAHHE MPEAOCTABIEMBIX GUOHOTEKOM YCIIYT Ha OCHOBE BHEJIPEHUS HOBBIX
uHOOPMAIMOHHBIX ~ TEXHOJNOTMA ¥ KOMIIBIOTEpH3AIH 6ubmoTeYHO-nHPOpPMaAIHOHHBIX
[poIECcCOB, (HOPMUPOBAHUE KoMGOPTHOH GHOIMOTEIHON CPEMIBL.

2.3. BOIHOTEKA BHIONHAET CIIeAyIOMe (YHKIIMH:

2.3.1. ®opmupyer ¢GoHA 616 IHoTeYHO-MH(OPMAIMOHHBIX  PECYPCOB 00pa3oBaTeNbHON
OpraHu3alyH:

- KOMIUIEKTYET OCHOBHO# (POH] y4eOHBIMH, XyI0XKECTBCHHBIMH, Hay4HBIMH, CIIPABOYHBIMH,
TIeJaroruuecKUME U Hay4HO-TIOMYJIIPHBIMA JOKYMCHTaMH,

- yd4acTByeT B KOMIUIEKTOBAaHHH CIEHATH3NPOBAHHOTO donma ydeOHHKaMH W3 4HCIA
BXOIAMEX B (peepanbHbI IepedeHb yYCeOHHKOB, MOMYLICHHBIX K HCIIOJIE30BAHUIO TIPH
peanu3alii HMEIOWEX TOCYHApCTBEHHYIO aKKpeJWTaliio  00pa3soBaTebHBIX — IPOrpaMM
HAYATBHOTO OOIIEro, OCHOBHOTO OOIIEro, CPEeIHETO obmero o6Opa3oBaHHd, U y4eOHBIMH
[0COGUSMH, TONYIICHHBIME K HCHOJB30BAHUIO NPH Pealn3allii YKasaHHBIX 00pa3oBaTENIbHbIX
IPOTPaMM;

- akkyMmyaupyeT (GOHI JOKyMEHTOB, CO3M3aBAacMbIX B 06pa3oBaTeNbHOM OpraHu3aluy
(myGnukarmii ¥ paboT Iefaroros 06pa3oBaTebHO OpraHU3alliy, JydJIINX HaydHBIX paboT u
pedepaToB yyammxcst 1 Ap.);

- OCYIIECTBIISIET pa3MeIlCH e, OPTaHU3aIlHIo i COXPAHHOCTH OKYMEHTOB,

- OpraHu3yeT W BeIeT cIIpaBo4HO-O0uOIHorpaduyecKuit anmapar: Karajlord (andaBuTHBIA,
cHCTeMaTHUecKuil), KapTOTeKH (CHCTEMATHYECKYIO KapTOTEKy cTaTeil, TeMaTHIECKUe KapTOTEKH),
3JIEKTPOHHBIA KaTajlor, 6a3bl JaHHBIX 0 npoduo 06pa3oBaTEIEHON OpraHU3alky.

2.3.2. OcymecteisieT audhepeHIPOBaHHOC OGrOIMOTEYHO-UHPOPMAIIMOHHOE
obciykuBaHHE 00yYaIOIIUXCS:

- IpeoCTaBIiseT HHYOPMAIMOHHBIC PECYPCHI Ha pasIIHBIX HOCHTEIAX,

oprausyer OOydYeHHME HABBIKAM HE3aBHCHMOTO OUOJMOTEYHOrO0 TOJB30BATEIS U
noTpeOuTeNns MHPOPMAINH, CONCHCTBYST MHTEIPAllMH KOMIUICKCA 3HAHMM, YMEHHUH M HaBBIKOB
paGoThI ¢ KHHTO# 1 HHpOpMAIHEH;

- OKa3pBaeT WHMOPMAIMOHHYIO MOJUIEPXKKY B PENICHMH 33[ad, BOSHUKAOUMX B mporecce
yueGHolt, caMoo6pa3oBaTe/bHOH U JOCYTOBO# IESTENPHOCTH 00y4aroIUXCs;

- OpraHE3yeT MacCOBBIE MEPONpHATHS, OPUCHTHPOBAHHBIC HA pasBuTHEe OOWmEH |
YUTATENbCKON KyJIbTYpPhl TMYHOCTH,

- CONEHCTBYET MearorndeckuM pabOTHIKAM B OpraHu3aliy 06pa3oBaTeIbHOrO IIporecca U
Jocyra o0y4aromuxcs.

2.3.3. Ocymectisier  auddepeHIPOBAHHOC OuOIMOTEYHO-UH(POPMAIIMOHHOE
06CIy)KUBaHUE TIENArOTHYECKHX PabOTHAKOB!

- BBIBISET MH(OPMAIMOHHBIE MOTPEOHOCTH W YHOBIETBOPSCT 3aNPOCHI, CBASAHHEIC g
00yueHHeM, BOCIIMTAaHHEM 00yJaroIuxcs;

- cozelicTBYeT Npo(eCcCHOHANLHON KOMIICTCHIMH MENaroroB, MOBRIICHHIO KBaTH(UKALUH,
IPOBEICHHIO ATTECTAINH; :

- OCyIIeCTBIsSET TeKyllee HMHPOPMHPOBAHHE " (mam  wmHdOpMamuu, 0030pbl HOBBIX
IOCTYTUICHAHN ¥ TyOIHMKaIui);

- CIocOGCTBYET MPOBENEHHMIO 3aHATHH 1O (GOPMHUPOBAHHUIO nH(OPMAIMOHHON KYyJIBTYPBI
0GydaroIuXcsl, SBISETCA 0asof Jnms TPOBEACHHA TPAKTHICCKHX 3aHATHH 1O paboTe C
HH(POPMAIOHHBIMH PECypCaMH.

2.3.4. OcymectBiser aupepeHIupoBaHHOS 6u6IOoTEYHO-UHPOPMAIIMOHHOE
06CITyXKUBaHUE POUTENEH (3aKOHHBIX npencTaButenei) 00yJaIOMMXCA:

- yIOBJETBOPSAET 3aMPOCHI monp3oBaTeneil ¥ MHGOPMHPYET O HOBBIX HOCTYIUICHHSAX B
OuOIHOTEKY;

- KOHCYJIBTHpPYET II0 BOPOCAM OpraHM3allHH CeMeWHOro YTeHH s, 3HAKOMHUT ¢ HHpopManuei
10 BOCIIUTAHHMIO JIETEH;

- KOHCYJIBTHpYET II0 BOIPOCaM y4eOHBIX W3IaHuM 1715 00y4JaromuXcs.



3. OpraHu3anus xeATeJbHOCTH OHOJIHOTeKH

3.1. OOwee pyKOBOACTBO [EATENHHOCTHIO GHONMOTEKH OCYIIECTBIAET PYKOBOIUTEND
00pa3oBaTeNbHOM OpraHU3aIyH.

3.2. HemocpencTseHHOE pYKOBOACTBO —OHOIMOTEKOH  OCYIIECTBIISIET 3aBEAYIOIIUN
OHOIMOTEKOM, KOTOPEIH HA3HAYAETCS PYKOBOJUTENIEM 00pa3oBaTeIbHON OpraHH3aIyH.

3.3. 3aBenyroumii GUOTHOTEKOM HECET OTBETCTBEHHOCTH B NPEAENaX CBOEH KOMIETEHIIHH 3a
OPraHM3alKIO U PE3YJIbTAThI AEATEIbHOCTH OUOIHOTEKH.

3.4. 3asenmyrommi OuOmmoTeKkol pa3pabaTEIBAET W NPENCTABIAET PYKOBOLUTENIO
00pa3oBaTebHON OpraHU3aIM} Ha YTBEPIKIEHHE CIEAYIOIIHE JOKYMEHTHL:

- IIOJIOXKEHHE O OHOIHOTEKe, IPaBHJid MOJIb30BaHUI OUOIHOTEKOI;

-[I0JIOXKEHHE O IUIATHBIX YCIIyraX OMOIMOTEKH;

-IIJIAHOBO - OTYETHYIO JOKYMEHTAILHUIO.

3.5. B coctaB OMOIHOTEKH BXOIMT:

- a0OHEMEHT;

- YATAJIBHBIN 3471,

- OTZEJ y4eOHUKOB;

- oTIeN HHPOPMAITMOHHO-0HOIorpaduueckoil paboTsr;

- GOHA W CHeNUANM3MPOBAHHBIM 3an paGoOTHl C MyJNBTHMEAMHHBEIME M  CETEBBHIMU
JIOKYMEHTaMH;

-MeJIuaTeKa.

3.6. bubnroTeuHo-uHPOPMALHOHHOE OGCIyKMBAHHE OCYIICCTBISETCS B COOTBETCTBHH C
TIaHaMHU PabOTEI GUOIMOTEKM H PEXXHMOM PabOTEI 06Pa30BATENEHOM OPraHH3aIHH.

3.7. bubnuoTeka BrpaBe MPeNOCTABIATh IUIATHEIE Ou6IHOTeYHO-HH(DOPMAIMOHHEIE YCIIyTH,
TIEPEYCHb KOTOPBIX OIPEACISIETCS YCTaBOM 00pa30BaTeIbHON OpraHU3aIlyH.

3.8. Pexxum paGoTel OGHONHOTEKH ONpenenseTcs 3aBeIyIOMUM OHOIHMOTEKOH C y4eToM
pexuMa paboTel 00pa3oBaTenpHOM oOpranmzaimu. OOMH pa3 B Mecs IIpeSyCMaTpHBAETCs
CaHWTaPHBIA JIHb, B KOTOPBIH 00CTy)XHBaHHE TI0JIb30BATENEH HE IIPOM3BOLUTCAL.

4. Yder mocTynsieHHs H BbIOBITHS JOKYMEHTOB GHGIHOTEYIHOr0 donma

4.1. IlpueM HoKyMeHTOB B hOHI GHOIHOTEKH BKIFOYAET CIIeIyIOLIHE ollepanuu:

- CBCpKa IOCTYIUIEHUH C IIePBHYHBIM, YYETHHIM JOKYMEHTOM (HAaKamHas, aKt),
BKJTFOYAFOIIMM CIIUCOK MOCTYIHUBIIUX JOKYMEHTOB;

- COCTaBJICHHUE NEPBUYHOIO YYETHOTO HOKYMEHTA JJISl IOCTYILUICHUH G€3 CONPOBOAUTENBHON
JOKyMEHTAIIHH;

- PperucTpanus NOCTYNHBIIMX JOKYMEHTOB B PETHCTPaX CYMMAapHOTO, TpPYIIIOBOTO H
uHuBARyanbEoro  ygera (I'OCT  7.0.93-2015  «BuGmuoreunsit  ¢orx. TexHomgorus
bopMupoBaHHSY).

42. Ilpy NONONHEHMH OCHOBHOIO OHOIMOTEYHOro (OHAA HEOBXOMUMO cobmonaTh
TpeboBanua @emepambHOro 3akoHa or 25.07.2002 Ne 114-®3 «O MIPOTHBOAEHCTBUH
OKCTPEMHUCTCKOM JESATENLHOCTHY. JIOKYMEHTHI, BKIIOYEHHBIE B IEPEUCHD 9KCTPEMHUCTCKHX
MaTepHaJIoB, IPHOOPETATH 3alPEIIEHO, IPH BBIABIEHUM HX B QOHIE — M3BIMATh U3 JoCTyma.

4.3. Yaer u 06paboTKa TOKyMEeHTOB GHGIHOTEYHOTO (BOHIA.

4.3.1. Y4er u 06paboTKa JOKyMEHTOB OCHOBHOTO (hOHIA OCYIIECTBIISETCS HHAUBUAYAIbHEIM
criocoOoM. CBeneHus O MOCTYNHBLIMX NEYATHBIX JOKYMEHTAX BHOCATCS B «KHury cymmapsoro
ydeTa JOKyMEHTOB OCHOBHOTO (OHIa.

IlocTynuBimmM HOKyMEHTaM NPHCBAMBAIOT HHAWBHAYATBHBIH pErHCTPALMOHHEIH HOMED
(MHBEHTApHBIH HOMED WM HHOM 3HAaK, IPUHATHII B KauyecTBE PErMCTPALHOHHOTO HOMepa,
CHCTEMHBI HOMEP IJIsl 9JIEKTPOHHBIX JJOKYMEHTOB) U IIH(P XpaHESHHS.

Perncrpanuonssie HoMepa M MHQPB OTMEYAIOT B PETHCTPaX HHIHBHAYAIBHOTO ydera
AOKYMEHTOB — WMHBEHTAPHOM KHHIC, KaPTOTEKE PETMCTPALlMH Ta3eT, JKypHAJIOB, Y4ETHOH Gase
JAHHBIX.



Bce HSK3eMIUISpHl NPHHATBIX M3/@HHH INTEMIICIOIOTCA. [lItemnens ¢ HAUMEHOBAHHEM
06pa3oBaTeIbHOM OpraHM3alliH H0JDKEH GBITH IPAMOYTOJIBHOM (OPMBI, Pa3MEPOM HE 00JBIIE YEM
1,5x4 cM.

[IITemmens CTaBUTCA Ha 000pOTe THUTYIBHOIO JIUCTA (Ipu OTCYTCTBHHM THTYJIBHOTO JIMCTA HA
HepBO# CTPaHHUIE TEKCTa MOA 3araBueM), Ha 17-# CTpaHHIIE MO/ TEKCTOM B JICBOM HIDKHEM YLy
¥ Ha 000pOTe KaXXI0ro MPHIIOKCHUA. Ha 6pommopax ¥ JKypHaJlaX IITEMIIENb CTAaBUTCA TOIBKO Ha
006JI0KKe WM Ha TIEPBOM CTPaHHIIEC TEKCTA.

CocrtaB ocHOBHOro (oHma ¢ukcupyercs B KapTOIHOM andaBUTHOM Karajore, B
3IIEKTPOHHOM 623¢ JaHHBIX OHOMHOTEKH.

43.2. Yuer u 00paboTka CHEIHaTM3MPOBAHHOTO donma. CrenuanusupoBaHHbIHR ¢doHI
YUYHTHIBAETCS M XPAHUTCS OTAEIBHO OT OCHOBHOTO 6ubIHOTEYHOrO QoHIA.

Vyer NOKYMEHTOB CIEIHATM3HPOBAaHHOIO doHIa, KaK MHOTO3K3EMIULIPHOH JUTEpaTyphL.
OCYIIECTBISETCA TPYNIIOBEIM criocobom U oTpaxaercs B «KHUTe CyMMapHOro y4era y4e6HOro
(oHIa» U B KAPTOTEKE PETHCTPAIMOHHBIX KAPTOICK.

Ha kaXxa0e HauMEHOBaHHUEe JOKyMEHTOB CHEIUMATN3UPOBAHHOIO ¢onma 3aBOAUTCS OTACIbHAL
yueTHas KaprTouka. Kaproukum ¢ GubmHorpadUYECKUM ~ONHCAHWEM H3JaHHH y4eOHUKOB
PacCTaBJISIOTCS B YUETHYIO KapTOTEKy IO KiaccaM, a BHYTpH KJ1accoB — Mo andaButy pamummit
aBTOPOB HJIM 3aryiaBiii. JIjis KOHTPOILA 32 COXPaHHOCTDIO yICTHBIX KapTO4YeK OHU PETHCTPHPYIOTCA
B «KypHaJie perucTpanuy y4eTHBIX KapTOIeK y4eOHUKOBY.

TexHuYecKas 06paGOTKa TOKYMEHTOB IIPeAyCMaTPHBAET CICAYIOUINE ONEpalH.

- IPOCTAaBJICHAE Ha KaXJOM JOKYMEHTS LITCMIICII OMOMOTEKH B COOTBETCTBHHU C MYHKTOM
4.3.1 HAaCTOAILIETO MOJIOYKEHHS,

- YCTaHOBIICHHE CPEICTB 3allUTBI OT yTPAaThI (MArHUTHBIA JaT4HK, PATHO-YHII, MHOH BHJ
MapKHPOBKH);

- W3rOTOBJICHHE M IPUKPEIUIEHHE K JOKYMEHTY Maclopra yueOnuka. [lacmopr ydyeOHHKa
TIPUKJIEMBACTCS Ha TIOCICAHEH CTPAHULE yueOGHuKa. 3aMONHAETCS IPH. BHIIAYE YHTATEILIO.

Vuyer crenWATM3UpOBAaHHOTO (OHIA TNpEJycMarpuBacT OTPaXCHHE €ro Cocrasa B
CIIpaBoYHO-OHOIHOrpaduIecKoM anmapare GUOIMOTEKH, B TOM UHCIE B OIEKTPOHHOH Oase
JTAHHBIX.

4.4. BeIOBITHE TOKYMEHTOB GHOIHOTEYHOTO GOHNA.

4.4.]. TIpu4uHBL, IO KOTOPHIM JOKYMEHT MOXKET ObITH BHIBEJICH U3 COCTaBa OMOIHOTEYHOTO
doHza, BKIIOYAIOT B TOM YHCIIE BETXOCTB, ne(beKTHOCTD, YCTapeNoCTh [0 CONEPXKAHMUIO, YTPATy.
VlcKTouenre JOKyMeHTa U3 Gu6nmMoTeyHoro GoHAa MPOBOUTCS Ha OCHOBAHWA aHalH3a cocTtaBa
GubIHOTEYHOro (POHMIA U PE3YIIBTATOB €0 MPOBEPKH. ,

4.42. Tlon BETXOCTBIO JOKYMEHTa MOHMMAIOT DE3yJIbTaT €CTECTBCHHOIO CTapeHUA 1581051
duzrgecKoro u3HOCa TOKyMEHTA.

4.43. Tlon nebeKTHOCTHIO [OKYyMEHTa NOHHMAIOT YACTHYHYIO HJIM IOJHYIO yTpary
SKCILTyaTALMOHHBIX Ka4eCTB JIOKYMEHTA B PE3yJIbTAaTe BHEIIHETO BO3ICHCTBHS.

4.4.4. Tlox ycTapenoCTHIO IO COIACPKAHUIO NOHMMAIOT MOTEPIO0 aKTyalbHOCTH TEMATHKA,
TOATBEPKAEMYIO OTCYTCTBHEM CIIPOca UHTaTeNed, HeBOCTPeOOBAHHOCTHIO B IEPEpacpe/IeICHUH
U pean3aliH.

4.4.5. Tlox yrparoil JOKyMEHTa MOHHMAIOT ero orcyrctsue B (GoHAe OUOIHOTEKH IIO
IpHYMHAM TOTEpH, XHIeHHs, OencTBUi CTHXHIHOTO, TEXHOTEHHOTO (B TOM WHCIE XaKepCKOH
ATAKW M HEBOCCTAHOBUMOTO COOSI 37IEKTPOHHOr0 060py/I0BAHHSA) MM COLMAIBHOTO XapakTepa, 1o
HEyCTaHOBJICHHOM MMPUYHHE. ;

4.4.6. TIpomecc HMCKIIOYCHHS JOKYMCHTOB H3 donna OUOTHOTEKH OCYIIECTBIACTCA B
COOTBETCTBUM C IIOpSZKOM ydeTa IOKYMEHTOB, BXOISIMX B COCTAB 6ubaroreuHoro (oxza.
yTBEpIKIEHHBIM MPHUKa3oM MHUHKY LTy b Poccun ot 08.10.2012 N2 1077.

4.4.7. BeIOBITHE JOKYMEHTOB OuONMOTEdHOro (OHIA MPOM3BOIAMTICS B PE3yILTATC HX
CICAHUS KOMHCCHEH, CO3AaHHOM PyKOBOAHTEIEM 00pa3oBaTeIbHON OpraHi3ary.

4.4.8. VIuIH3amusi CIHCAHHBIX IOKyMEHTOB OHMOIHOTEYHOrO ¢doHIa NpPOM3BOJUTCA B
COOTBETCTBHH ¢ 3aKOHOAATeNbCTBOM Poccuiickoii Ddenepalyy.



S. IIpoBepka KoKymMeHTOB 6uG.1HOTeaHOr0 poHIA

5.1. IlnaHoBas TmpoBepka JOKYMEHTOB GHOIHOTEYHOTO doHIa mpoBomHTCA C
ICPHOMIHOCTBIO ONMH a3 B MATh JIET HA OCHOBaHWM TpaduKa IHPOBEPKH, YTBEPIICHHOTO
3aBENYIOIIUM OUOIHOTEKOA.

5.2. BHemnaHoBasd IpOBEpKAa JOKYMEHTOB OWOIMOTEYHOro boHIa mpomsBOmUTCS B
00s13aTeIFHOM MOPSIKE:

- IIDH BBIABICHUM ()aKTOB XHUIIEHHS, 30YIOTPECICHAS HITH OPYH TOKYMEHTOB;

- B Cly4ae CTHXHHHOrO O€ACTBHsA, IIOXapa WM APYTHX Ype3BBIYANHBIX CHUTyalui.
BBI3BAHHBIX 3KCTPEMAJIBHBIMU YCJIOBUAMY,

-IIpY peOpraHu3alliy WK JTHKBHAALMH 00pa30BaTeNbHOM OpraHU3alHH.

5.3. Tlo uroraMm mNpoBepKH 3aBeNyIONMI GHOIHOTEKONW COCTABISET aKT, IOJAMUCHIBAET M
XPaHHUT ero B OUOIMOTEKE B TEUCHHE CPOKA, YCTAHOBICHHOTO HOMEHKIIaTypoi aen. Eciu kakue-to
AOKYMEHTBI OTCYTCTBYIOT II0 HEYCTaHOBICHHOM IPHYKMHE, TO K aKTy IPHUKIIAIBIBAETCS HX CIIHCOK,
B KOTOPOM (UKCHPYIOTCS CBEIECHHUS O KOJIMYECTBE JOKYMEHTOB GHOIMOTEIHOr0 doHIma B HaTHuUKMK
1 KOJIMIECTBE OTCYTCTBYIOLIMX NOKYMEHTOB, B TOM YMCJIE II0 HEYCTaHOBJIEHHOM npHunHe. B akTe
TAKKE yKa3pIBACTCS HOMEP U 1aTa aKTa IpeIblayIieil IPOBEpPKH.

5.4. Bo BpeMs NpOBepKH NOKYMEHTOB GHOIHOTEYHOrO GoHma paGOTHHKH OTCIIEXHUBAIOT
HalIMIMe  SKCTPEMHCTCKMX — MATepHalloB, KOTOPbIE BXOAST B  (enepalbHBIA  CIIHCOK,
ory6nuKoBaHHBIM MuHrocToM Poccun Ha cBoeM caiite.

Ecmu 3aBenmyrommit Gubnuorexoit Haiimer OKCTPEMHUCTCKMM MaTepHala, TO [OJDKEeH
OTPaHUYUTh K HEMY JOCTYII CO CTOPOHEI II0JIb30BaTelIE.

5.5. Ilpu BbIsBNEHMH B IIpollecce MpOBepKH (OHAA OTCYTCTBYIOIIMX JOKYMEHTOB M
HEBOSMOXHOCTH YCTaHOBJICHHS BHHOBHBIX JIMII YOBITKH 110 HENOCTAYaM CIOHCHIBAIOTCS B
COOTBETCTBHH C JIECHCTBYIOIMUM 3aKOHONATEIHCTBOM.

JIOKYMEHT IIOJIIIUCAH
SJIEKTPOHHOM TTOJIMUCHIO
Cepruduxar 00d0b6b4031d2f162c66999697b1bd88bb

Brnagenen UBanos Ouier FOpbeBuu
Jeiicteurenen ¢ 23.12.2022 o 17.03.2024
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